Q) audit.

I COMMISSIon

Local Councils in England
Annual return for the year ended
31 March 2009

Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
turnover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the council.

- Saction 3 will be completed by the external auditor,

- Section 4 is to be completed by the councils internal audit provider,
The council must ensure this annual return is approved no later than 30 June 2009,

Please complete all sections heghlighted in green. Do not leave any green box blank.
Incompleta or incorrect returns may require additional external audit work and incur
additional costs.

Plzase send the annual retum, together with any additional information requested, 1o your
appointed external auditor,

If required, your auditor will identify and ask for any documents needed for audit. Unless
requasted, please do not send amy original inancial records to the external auditor,

Audited and certified annual returns will be returmed to the council for publication or public
display of sactions 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at refevant
points in the annual retumn,

It should not be necessary for councils to contact the external auditor or the Audit Commigsion
directly for guidance.

Moee guidance on completing this annual return is avallable in the Practitioners' Guidance for
local councils that can be downloaded frorm wawenalc.gov.uk or from wew.slce,couk
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Section 1 - Statement of accounts for

WesT Havpied LatisH Councii—

In completing the boxes below please explain any signficant vanances on a separate shaet and sand
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2009.

Year anding
31 March i

200
L

March

2008

K

Motes and guidance

Flease rownd all figures to nearsst £ Do not kEave any boxss
blank and report £0 or NIl balances. All figures must agres to
underiying financial mecorde,

Balences Total balances and resarsas al tha beginnng of the yaar as
brought forward . . - recorded i thes finarcisl records. Value st agres fo Bes 7 ol
FEET | 5430 rnicns year
i+ Arnual ' Total amount of precept recaied in the year
precept Soco 5100
i+| Total otiner Total recepis or iIncome as recorded in the cashoook |zas
receipks 3 / ‘.';1-5 ! Eq tme precapnt. Inciedes supnont, discratonary and resenus granta,
i-] Staff cosis Tolal apancifung o pagments mada 1o and on behal of all
G115 Q5 | emeioyess. Inchude salaries and wages, PAYE anc NI femployees
e mmpknsers), pension contibadions e emgkerment expenses
(=] Laan Tolal expendifure or payrmants of capidal and intereat made during
interesticapitl | AS L Pl ihe yoer on bomowings (I ey,
nts
ey
(-] Tatal ather Tatal sxpancliune or payments 82 recorded in the cashbook less
EayTmEnTS 3”—!‘:-}-? 5.133 gtaft costa (ine 4) and lnen interest’'capial repaymenta (lne 5).
i=| Balanoes Tobkal Dufances and meserves al foe eod ol e year
camed foward | O30 Y5 T | Mustequal (14243, - 45481
Tetal cash and Thez suan of &l current and depost bank sccounds, cash holdinga
ahorl tarm and et term Investmants hald 2= al 31 March — to agres with
irmeEsimants 5#' 50 H‘S-? .I Dank recancilation,
Total fixed assts | The recorded book valus at 31 March of all fiwsd assets ownad by
and hong tem i the councl and any other long tem assets &g, [oans to third
Aagais iqéﬂ_ ! '51’ pertiea amd any lomg term invesimsants.
10 Total bormowings ' ] The outstanding capital bafance as at 31 March of all kxans from
NI A 1= thid parties jnolding PWLE).

11 Trust lunds The council acts as soia trustes for and |3 responsioie for
I'h'r;:il._ltlil‘rg O managng trust funds o assets (Readers shoukd note that the
charitabie) figures above do nol include any st irensactions)
disckasung robe

| confirn that these accounts were approved by
the councilfmestng and recorded as minute

I cerdify that the statement of accounts comtained
in this annual return presants fairty the financial

pasition of the councimesting and its incomse reference

and expenditure, or propardy presents receipts E_,q.l

and payments, as the case may be, for the vear

ended 31 March 2009. Dae | 2)/05]09

Signed by Char of meating approving this

Signed by Responsible Financial Officer statement of s

Jo—

A2/ e51 Jocrt Date
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Section 2 - Annual governance statement

We acknowledge as the members of W} 23T HENDEED FALIEH Counda'—
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the statermeant of accounts. We confirm, to the best of cur krowledge and babef, with
respect o the staterment of accounts for the year ended 31 March 2009, that:

fgreed = "Y'

Yes or Mo® | means that the souncilfmestings

1w hawe approved (ha staternent af accounts which has prepaned its statement of Acoounts in the
bien presgend i accoroancs wih he mauiremants of tha ES wity prescribed by law,
Acpounts and Aucdi Reguations and propar practicns.

2 we have maintained an edequate system of intemal control, made proper emangaments and Bccepted

inchackng rgasures dosigned 10 presend and detect raud "7"55 reaponability for eafeguarding tha public
and coruption and reviewed s afectvenass, maney and resowrces in (ks charge.

3 we have tsken all rasonabie steps 1o Assure nursakes that | | has only done things hat it has the kgal
there ane no maters of actual or pofentisl non-compiance powar 1o oo and has conformed 1o codes
with |ewe, regulations and codes of practice which could 'h-lf.Eﬂ of practce and standards in the way it has
have & sgnificant financial effect on the abdity of the counc done sc.

o conduct e busmess or on e firances,

4 we have provided propes opporiunity during the yvesr for during the year has given all persona
the exsrciss of electors” rghts i accordance with the \f;.. intarestad the ooportunity to inspect and
requiements of the Accounts and Audit Regulations. ask questiora about the counci’s Gocounts

5 we have camed out Bn aesessment of the nsks 1acing the ' considansd the ngncial and othar risks il
coundl and teken spomoprats sleps fo manege thosa facas and has daait with them propay,

rieks, Inchadng the Introduction of internal controls andf/or "T‘EET
external Feuance cover whsre equired.

B we have maintained thoughout the yesr an acecuate and | amanged for a competent persan,
affacisg sysiem af inermnd sudit of the coundl’s acaumniing inclependent of the financial conbrots and

FRCONCS and control Systams and camied out @ review of (3 \fE:"E'l F*W':'Lh;ﬁimg'féﬂﬂblﬁmﬂdﬂm "
winatner thess mest the nesds ooun

affacinanass,
and restenved the impact of this work.
T e Pave faken approprigte action cn sl matiers rased in . raponded to mattera brought 1o ita
et ram inlerma and sxtarmal audil, "'f ES attention oy internal snd extemal suct,
B we have consdered whather amy liigaton, iabiites or dizchsad everyihing il should hawe about
commitments, events or transactons, ocourming aither ils Dusiress actvly during the voer

during or afier the year-end, have a frencial impact on tha \iﬂ E—j; including events laking place after 1Ne yesar-
council and, where appropriate have ncluded them in the ond i refevant,
slaternentt of accounts

A Trust funds (nokodng charitataa) - in our capacily as tha has mal all of its resporsidilios whens it is
scfe managing trustse we hawve decharged cur responsibifty a sok managing trustes ol & koo sl or
in relation 1o the sccountability for the fundishasasts, Hfﬂ- trusts,

inciuding financial raporting and, if equired, Independent
examination or audit.

This annual govemance statement is approved by the councilimeeting and recorded as minute reference

b dated | (05 /09
Signed on behalf of | \JesT , HendDRED FALIsH Countil—
Sgred by:  Char ot | 2y |05
Sged by Cek 7 ' bate | i2[o5/dedf]
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Section 3 - External auditor’s certificate and opinion

Certificate
mlemﬁr',ru'mtmrmremphmdmﬂ.ﬂnfmﬂmmwmmrnfwhwarmﬂlhhﬂimnf

[ GJEST HENORED  VA7TSH GOUNGLMEETIVE |

Respective responsibilities of the council and the auditor
Hmmrdlhmmmhhfmﬂﬁprmmﬂmamﬂmmmmmmimm
the Accounts and Audrlﬁequwiuﬁmdfumemepammnﬂfmmmmtw which:

. smmaﬂmahecmmll'smnﬁmfmﬂsfmﬂummm March 2003 and

. :}mﬁTrﬁa.l'dMHWMMWMEEIHWMMMMMHWEE.
Cn.rr'aspumibiityEmmmmmdnlnmmgmmmmmmmmsm
md.mﬂahmlscﬂwmrlmdhmmdram:nmﬂmpmﬁmnhfmtm,tﬂremﬁumahaw
matters that come to our attention ghae cause for concern thet redavant legisiation and regulatory
requirements have not bean met.

External auditor's report

Wfﬂ—mmmhﬂmﬁ'mﬂmmﬂisﬂfmmiam i our opiman the informeation
cortained in the annual return i in accordance with the Audit Commission's requirements and ro
matters have come to our attention giving cause for concern that relevant |egislation and requiatory
requirements have not bean met. ("delete-as—appropriate).

jcontnue on a separate shest if required)

Other matters not affecting cur opinion which we draw to the attention of the councilimesting:

(continue on a separate sheel i required) J

External auditor's signature | 3o — %S i Liaf |

External auditor's namea L—EEQ—EI(#H#MMP—J Date |_l!-',:"‘?|;‘_r‘i |
_ SOUTHAMPTON SO14 3TL_




Section 4 - Annual internal audit report to

WEST WENDREDS PAZ s COUNCLL

The council’s internal audit, acting independently and on the basis of an assessment of rsk, camied
out a selactive assessment of compliance with relevant procedures and controls expected to be in
oparaton during the financlal year ended 31 March 2009.

Internal audit has been camied out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summearised in this
table. Set out below are the objectives of internal control and, cppasite, are the intarmal audit
conclusions on whether, in all significant respects, the following control objectives were baing
achieved throughout the financial year to a standard adequate fo mest the needs of the council

Agreed? Plesss chonge
In ne of the fallewing

Yaa/MNo /Mot covered™

Internal control objective

A Appropriate books of account hewe teen properly kept thioughout the year,
B The councils fnancial requiations have been mel, payments were supported by involkces,

epencitune was approsd and VAT wes aporopriately accounted for, _ 'fﬂ
T The council asseasad the significant Asks to achisving its chgsctives and msvigwod the

adequacy of srangements to merage these. "{,.-_5
D The arvual precesl regquiement resulled fiom & adequale Ludgelary process, progress

againat 1he budoel was reguisrdy monitoned, &nd reserves were appropriste, My
E Expactad incoma was fully received, besed on cormect pricag, properly moorded and

promptly benked; and VAT was appropriately aceounted for Tis

F Pally cash pawments were pronsry supponed by receqts, expenditiure was approved '
ant VAT spnronniately anoountad ne \fu

G Salaries to empéoyess and allowances to membars wera paad in accandancs wilh coundl
approvals, and PAYE and M reguirements ware proparty applied, ?"EI

H fAssat and mvesiments regslers wene complete and accurate and property maintsined. 'I"-e.p
| Prriic el yiar-end bank acoomin econcliRiions wers propsry camed out. ' \ﬁu

Jewr-and aecounls wens prepansd on e comecl acoounting bass recsipis and
i s omee and experdilues), agreed wilh cash ook, wene supporied Dy &0
aequate audit trail from underlying /ecords, and, whers eppropriste debiors and Nex
Craciors wing propedy recorded,

. - S il - o : | tustea,
K Trust funds {inclhueding charitable) The council has met s msponstdilios & a Kot #WL} echile

Far any cther risk araas identfad By (ha councl (iSt any giher fsk araas
bakow or on saparate shaats 1 neadod) adequate controk esislen

MName of perscn who camied out the internal audit HRS . TA~ET V. TRoTHAMN
Signature of person wha camied out the internal audit @‘.U‘Tm{;.:h_ Date | %[ 7| 0
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Guidance notes on completing the 2009 annual return

1 Please make sure that your annual return is complete (Le, no empty green boxes), and IS property
sigried and dated, Avoid making any emendments o e completed retum. But, if this is
unavoidahle. make sure the amandmants are approved by the council, property nitialiad and an
explanation for them is provided to the auditor. Annual rsturns containing unapgoroved and/or
urexplained amendments will be returned unaudited and may incur additional costs.

5 |Jaa the checklist proviced below. Use a second pair of eyes, perhaps a member or the Chair,
to raview your annual return fer completeness before sending it off to the audtorn

2 Please do not sand the audtor any information that you are nol specifically asked for. Doing so0 18
not el

4 Make sure that the copy of the bank reconsiliation which you send 1o your auditor with the annual
returm covers all vour bank accounts. I your council hclds any short-term nvestments, phease note
thair value an tha bark reconediation, The auditor should be abla 1o agree your bank reconcifation to
Box B on the Statemant of Accounts. You must pravide an explanation for any difference between
Box 7 and Bax B. More help on bank reconciiations is available in the Pracfifionars’ Guide”.

5 Please explain fully significant variances in the statement of accounts. Do not just serd in & copy of
vour detailed financial statements instead of this explanation. The auditor wants to know thal you
understand the reasons for the change. Please include a complete analysis 1o supoort your
explanation. There are a number of exampies provided in the Fractifioners' Guide” to assist you.

&  If the auditar has 1o review unsclicited informaticn, or receives an incompleta bank reconcligtion, oF you
do not fully explain varances, this may incur additional costs for which the auditor wil make a charge.

T Pleasa make sure thal your statement of accounts adds up! Also please ensure that the balanca
carmied forward from the previous year (Box 7 of 2008) equals the balance brought forward in the
currant year [Box 1 of 2008),

8 Do not complete section 3. This section is resared for the axternal auditcr who will complete it at
the conclusion of their audit.

g Usa tha Bractitioners’ Guide® for gucdanca. This pubbcation is regularty updated and containg avanything
yau should naed to prepare succassiully for yous financial year-and and the subssguant auwdt, Bathk
NALC ard SLCC have halpliines open should you wish 1o 1alk through any proDiam you may ancourtter.

Daone?

b5
=]

Completion checklist — "NO" Snswars mear yuu mdy not have mal IBguUiremean

All green boxes have been complated? HES
All sections All irfigrmation requestad by the axtarnal auditor has been sent with tis anrual -5
return’? Plaase refer to your ritice of audit Ye

Council approval corfirmed by sigrature of Chair of meeting approving accounts? ' NES
An explanation of sgnificant variations from last year to this year s provided 7 ?’f =,

Section 1
Hark reconciliation &s at 31 March 2009 agreed to Box 87 YES
An explanation of any difference between Box 7 and Box 8 s provided? NES
tons sz | R W o nece Coaranechraragrg st Becl
Section 2 For any statarment to which the response is 'no’, an explanation |s providad®? gy
Section 4 Al green boxes corrpleted by infernal audit and esplanations provided? e
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